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14: PLANNING A BHR DAY
This Best Practice Guide is designed to help you plan an outstanding Building Healthy Relationships Drop-Down Day, involving BHR CAST & external educators. 
	PLAN

	
Booking the Event
· Decide which year group you want to provide a BHR Day/s for, to meet the needs of your school, as part of your Ethos programme. BHR Days include sessions delivered by Grace Foundation BHR Team educators and other external providers.
· Choose from the BHR menu offer which BHR lessons meet your need and consider other providers to book – see the preferred partners list for more information and contact details. 
· Contact the BHR Team to discuss the options if you have any questions on the content.
· You may need to obtain Principal approval for your planned BHR Day – share your proposed BHR day with relevant staff e.g. HOY, Senior leadership, explaining the purpose of the day, it’s links to statutory RSHE and answer any questions.
· Check dates with school calendar as you provisionally request preferred dates. N.B. The BHR Team will do their best to accommodate your preferred dates but you may need to look at alternatives before finalising your programme.
· Request your preferred dates for all BHR content with the BHR Team for the following academic year, including your BHR Days. Send them your preferred dates by the deadline given.

Planning the Schedule

· You will want to book a range of outside providers to deliver sessions on your BHR Day, in addition to booking the BHR Team.
· Outside providers can get booked up to a year in advance, so the sooner you contact them to book a session the more chance they will have availability – see the preferred partners list for more information and contact details.
· Check the T&C’s for external providers, this might include a cancellation fee.
· Confirm dates for your school calendar and finalise programme once you have confirmed dates from BHR Team & preferred partners.
· Email external providers a month before the day, with details for the day and requesting DBS information for all providers attending and dietary requirements etc. See ‘Guest Email Template’ to adapt. Include in this clear communication on what time you will need external providers to arrive onsite and send the timetable for the day out to all providers.
Communicating with Stakeholders

· Contact all staff involved in the day, communicating to all those affected by the BHR day e.g. Head of Year, Pastoral team, Receptionists, IT Technicians, facilities team. 
· Discuss the topics covered on the day with Head of Year, Pastoral/Safeguarding & SEN Team to identify any vulnerable pupils (this may include sexting, consent or sexual assault, domestic abuse, suicide, controlling relationships, teen pregnancy, abortion or miscarriage etc) and plan for how best to support them. Any pupils with EAL (English as an additional language) will also need identifying so that provision can be made to support them to access the event.
· Email the schedule to whole school staff to let them know what is coming up – this raises profile of BHR & Ethos work. 
· Communicate with staff who will be in lessons regarding expectations – turn up on time to minimise disruption/take registers/ no teaching required of the topic/ support the guest with classroom management/sanction students according to school policy if needed.
· Ethos Lead must check if any children have been withdrawn from sex education in that year group and alternative arrangements for them on the BHR Day.
· Ethos Lead to circulate timetable to all staff members 10-14 days before, and staff reminder the 2-3 days before. It is good that the school staff are aware of what this day is about, even if it doesn’t affect their particular year group.
· School to send out Parent Letter on school headed paper to go out to all students in the year group (see BHR Day Parent Letter Template doc.) Some schools may opt not to send a letter but to make it clear in information given to parents/carers what RSE content is delivered in school, including BHR Days. Parents have a legal right to withdraw their child from sex education topics until 3 terms before child turns 16. 





	DO

	· You will need to provide hospitality for the providers at your BHR Day. This should include refreshments for throughout the day, including a buffet lunch and this can usually be arranged with your school catering team, to be paid for by school.
· Check any dietary needs for external guests prior to the event and make sure these are catered for in your hospitality.
· provide access to hot and cold drinks or bottles of water in the Ethos Room (or whichever room has been allocated as a ‘base’ for break and lunch hospitality or when a provider is not leading a session.)
· Communicate with school staff in charge of allocating staff for the day, ensuring allocated staff are made aware of the sensitive topics e.g. Naked Truth session on pornography..  Be aware some staff may not wish to facilitate particular RSE topics for personal reasons.
· Send out reminder emails to all staff involved in the day in the days leading up to the BHR Day and check on the day that all teaching staff have arrived to support in their allocated sessions. All visitors will need to have DBS clearance or have staff available to accompany them around the site. DO NOT ask pupils to accompany non-DBS cleared visitors around the site.
· Complete the final Guest List (see Guest List template) and attach the DBS information on every person coming in from an external organisation. Send to your Admin Manager & Receptionist team so that DBS certificates are not asked for on the day, and electronic badges can be issued so guests can walk unaccompanied if fully DBS checked.
· Contact relevant school staff to allocate classrooms and to book larger spaces for use e.g. school hall / lecture theatre if required, well in advance of the BHR Day. Classrooms need to be large enough for student group size with working projectors, audio & IT to connect guest’s laptops or log in from school PC if slides are sent in advance.
· When booking rooms for the day, include where possible set up time ahead of the start of the BHR Day. Providers need to stay in the same room / space for all their sessions during the day – avoid room changes when organising the timetable, unless absolutely necessary. 
· Email IT & facilities team for support to help smooth running ahead of and on the day. Check that all rooms being used have fully working IT, audio & projectors. Request the room set-up with Facilities e.g. chairs in a Hall stage set-up according to drama teams instructions etc. Ask Facilities to return all classrooms to normal seating plans at the end of the day.
· Book laptops where needed & get logins ready to collect on the morning of the BHR Day.  Ensure all presentations or larger files like filmed dramas from Loudmouth are working in advance / can be accessed on school laptops – check audio works.
· Print any Student Worksheets requested by external guests (e.g. Respect Me – Self-esteem Shield sheet.) Print Student Evaluation Forms if not doing electronically and Staff Evaluation Forms. Distribute these to rooms on the day along with paper registers if using these.
· Door signs to be put on rooms in use for the day (see Door Sign Templates doc to adapt in ‘Running a BHR Day’ section on Toolkit.) Remember to take these down at the end of the day.





	REVIEW

	
· Collate all the Student Feedback Forms and create Impact Report using the Impact section in the Staff area of the Grace Foundation website, for your school.
· Debrief questions to consider – what went well? Even better if?

Any Questions? 
Feel free to contact the BHR Team if you need any further help & support with planning and delivering a BHR Day –
Claire Daniel – Senior RSE Support Worker        Luke Wigston – Senior RSE Support Worker 
clairedaniel@grace-foundation.org.uk                lukewigston@grace-foundation.org.uk



[bookmark: _Hlk147758688]
[image: ]
[image: A logo with white text

Description automatically generated]
image1.png
BUILDING

HEALTHY
RELATIONSHIPS

Group 1-10LC
(25 Students)

BHR DAY EXAMPLE

Group 2 - 10FC
(25 Students)

Group 3 - 10FE
(25 Students

Group 4 - 10AR
(25 Students

Group 5- 10LE
(25 Students

Group 6 - 10SS
(25 Students

Group7-10CH Group 8- 10AM

(25 Students)

(25 Students)

BHR

Group 9 - 10PI
(25 Students)

Group 10 -
100NS
(25 Students)

Tutor 8.35-9.00 25 Register in Tutor Groups
Respect Me Respect Me Tailor Education | Tailor Education YPEC YPEC IEZQZ‘:}T IE;/]—\:::t Naked Truth Naked Truth
P1 9.00-10.00 | 60 Staff: PM Staff: DB Staff: CC Staff: GS Staff: MB Staff: VG Staff: CD Staff: LW Staff: KS Staff: DS
Room: H4 Room: H5 Room: MFL1 Room: MFL2 Room: MA1 Room: MA2 At att: Room: Scl Room: Sc2
Room: CA1 Room: CA2
10.00- Naked Truth Naked Truth Respect Me Respect Me Tailor Education | Tailor Education YPEC YPEC IEZ:\SZ(::t Izzrﬁbe?:t
P2 11' 00 60 Staff: RDL Staff: RH Staff: WM Staff: RM Staff: MA Staff: NK Staff: DD Staff: SO Staff: IV Staff: IS
: Room: Scl Room: Sc2 Room: H4 Room: H5 Room: MFL1 Room: MFL2 Room: MA1 Room: MA2 - ar:
Room: CA1 Room: CA2
11.00-
Break 11.25 25 Break
11.25- IEZ:\SZ(::t Izzrﬁbe?:t Naked Truth Naked Truth Respect Me Respect Me Tailor Education | Tailor Education YPEC YPEC
P3 12' 25 60 Staff: AK Staff: LU Staff: CS Staff: CR Staff: PM Staff: DB Staff: CD Staff: LW Staff: KS Staff: DS
: a art: Room: Scl Room: Sc2 Room: H4 Room: H5 Room: MFL1 Room: MFL2 Room: MA1 Room: MA2
Room: CA1 Room: CA2
12.25- YPEC YPEC ItCZnASZ(::t IEZ:SZ(::t Naked Truth Naked Truth Respect Me Respect Me Tailor Education | Tailor Education
P4 1?; 25 60 Staff: RDL Staff: WM Staff: RH Staff: DD Staff: AK Staff: RM Staff: NK Staff: MA Staff: SO Staff: JV
: Room: MA1 Room: MA2 i ) Room: Scl Room: Sc2 Room: H4 Room: H5 Room: MFL1 Room: MFL2
Room: CA1 Room: CA2
13.25-
Lunch 14.00 35 Lunch
1145'0(?6 50 Tailor Education | Tailor Education YPEC YPEC IEZQZ?:‘ It(::nAsZ(::t Naked Truth Naked Truth Respect Me Respect Me
pP5* *(10' min +10 Staff: CC Staff: GS Staff: MB Staff: VG Staff: CD Staff: LW Staff: CS Staff: CR Staff: PM Staff: DB
. Room: MFL1 Room: MFL2 Room: MA1 Room: MA2 ) ) Room: Scl Room: Sc2 Room: H4 Room: H5
evaluation) Room: CA1 Room: CA2





image2.svg
            BHR DAY EXAMPLE                                                                                                                                              Group 10 - 10ONS (25 Students) Group 9 - 10PI (25 Students)  Group 8 -  10AM (25 Students) Group 7 - 10CH (25 Students) Group 6 - 10SS (25 Students Group 5 - 10LE (25 Students Group 4 - 10AR (25 Students Group 3 - 10FE (25 Students Group 2 - 10FC (25 Students) Group 1 - 10LC (25 Students) Min Time Period Register in Tutor Groups 25 8.35 - 9.00 Tutor Naked Truth Staff: DS Room: Sc2 Naked Truth Staff: KS Room: Sc1 It’s About Consent Staff: LW Room: CA2 It’s About Consent Staff: CD Room: CA1 YPEC Staff: VG Room: MA2 YPEC Staff: MB Room: MA1  Tailor Education Staff: GS Room: MFL2  Tailor Education Staff: CC Room: MFL1 Respect Me Staff: DB Room: H5 Respect Me Staff: PM Room: H4 60 9.00 - 10.00 P1 It’s About Consent Staff: JS Room: CA2 It’s About Consent Staff: JV Room: CA1 YPEC Staff: SO Room: MA2 YPEC Staff: DD Room: MA1  Tailor Education Staff: NK Room: MFL2  Tailor Education Staff: MA Room: MFL1 Respect Me Staff: RM Room: H5 Respect Me Staff: WM Room: H4 Naked Truth Staff: RH Room: Sc2 Naked Truth Staff: RDL Room: Sc1 60 10.00 - 11.00 P2 Break 25 11.00 - 11.25 Break YPEC Staff: DS Room: MA2 YPEC Staff: KS Room: MA1  Tailor Education Staff: LW Room: MFL2  Tailor Education Staff: CD Room: MFL1 Respect Me Staff: DB Room: H5 Respect Me Staff: PM Room: H4 Naked Truth Staff: CR Room: Sc2 Naked Truth Staff: CS Room: Sc1 It’s About Consent Staff: LU Room: CA2 It’s About Consent Staff: AK Room: CA1 60 11.25 - 12.25 P3  Tailor Education Staff: JV Room: MFL2  Tailor Education Staff: SO Room: MFL1 Respect Me Staff: MA Room: H5 Respect Me Staff: NK Room: H4 Naked Truth Staff: RM Room: Sc2 Naked Truth Staff: AK Room: Sc1 It’s About Consent Staff: DD Room: CA2 It’s About Consent Staff: RH Room: CA1 YPEC Staff: WM Room: MA2 YPEC Staff: RDL Room: MA1 60 12.25 - 13.25 P4 Lunch 35 13.25 - 14.00 Lunch Respect Me Staff: DB Room: H5 Respect Me Staff: PM Room: H4 Naked Truth Staff: CR Room: Sc2 Naked Truth Staff: CS Room: Sc1 It’s About Consent Staff: LW Room: CA2 It’s About Consent Staff: CD Room: CA1 YPEC Staff: VG Room: MA2 YPEC Staff: MB Room: MA1  Tailor Education Staff: GS Room: MFL2  Tailor Education Staff: CC Room: MFL1 50 + 10 14.00 - 15.00 *(10 min evaluation) P5*


image3.png




image4.png
ATION

us
&=

Off




image5.png
Best Practice

Guide





image6.png




